Thu tuc

Trinh bao mat Gidy thong hanh tai Céng an xi

Trinh ty thue hién

- Buoc 1:

+ Chuén bj h(‘A? so day du theo quy dinh; truc tiép nop ho so
tai Cong an cap xa noi thuém, loi, gui qua dich vu buu chinh
cong ich hodc ndp truc tuyén qua Cong dich vu cong Bo
Cong an.

+ Khi d&én nop hd so phai Xuﬁt trinh CMND hoédc The
CCCD con gié tri st dung dé kiém tra, o1 chiéu.

+ Truong hop gui hd so qua dudng buu chinh thi don trinh
bao mat GTH phai co xa nhan cua Cong an cap x4 noi cu
tr( hodc noi 1am méat GTH.

+ Trudng hop ndp hd so tryc tuyén phai co ban chup 02
mat CCCD gui kem.

- Bude 2: Can bo tiép nhan kiém tra tinh phap 1y va noi
dung ho so:

+ Néu hd so hop 18, day du thi tiép nhan.

+ Neéu ho so chua day du, hop 1& thi huéng dan cong dan
hoan chinh ho so theo quy dinh

- Buéc 3: Nhan két qua

Nguoi gui don truc tlep nhan thong bao vé vige da tiép
nhan don trinh bao mat GTH tai tru s Cong an cap x4.

Cach thire thue hién

- Nop truc tiép tai tru s& Cong an cap xA.

- Nop truc tuyén tai Céng dich vu cong truc tuyén Bo Cong
an

- Nop qua dich vu buu chinh cong ich

- Thoi gian tiép nhan ho so, tra két qua: Gio hanh chinh cia
cac ngay tu thr 2 dén thtt 6 hang tuan (tror ngay nghi 1€,
tét).

Thanh phan, sb
lwgng ho so

a) Thanh phén hé so

- 01 don trinh bao mat GTH (miu MO02). Ddi véi tré em
dudi 14 tudi, nguoi mat nang luc hanh vi dan sy, ngudi co
kho khan trong nhan thirc va 1am cha hanh vi bi mat GTH
thi don trinh bao do cha, me hodc ngudi dai dién hop phéap
khai va ky thay.

- Gidy to ching minh 13 cha, me hodc nguoi dai dién hop

phap d6i voi truong hop trinh bao mat GTH cho tré em
dudi 14 tudi, nguoi mat nang lyc hanh vi dan sy, ngudi co
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kho khan trong nhan thirc, lam chu hanh vi.

b) S6 lwgng ho so | 01 (mot) bo hd so.
Théi han giai quyé | 01 ngay 1am viée ke tir khi nhan don trinh bdo mat GTH,

Cong an cap x4 thong bao bang van ban cho ngudi guri don.

Poi twong thuwe hién
thu tuc hanh chinh

Cong dan Viét Nam bi mat GTH trong nudc.

Co quan thuc hién
tha tuc hanh chinh

Cong an cap xa

Két qua thwe hién
thu tuc hanh chinh

- Trudng hop hd so hop 18, nguoi gii don truc tiép nhan
thong bao vé viéc da ti€p nhan don trinh bao mat GTH tai
tru s& Cong an cap xa.

- Trudng hop tir chdi thi phai thong bao bang van ban va
néu rd 1y do.

Phi, I¢ phi

Khong

Tén miu don, miu
to’ khai

Don trinh b4o mat GTH (Mau M02 ban hanh kém theo
Nghi dinh s6 76/2020/ND-CP ngay 01/7/2020 cua Chinh
phu).

Yéu cau, diéu Kkién
thuc hién thu tuc
hanh chinh

Trong thoi han 48 gid ké tir khi phat hién GTH bi mat,
nguoi bi mat GTH tryc tiép ndp don trinh bao mat GTH
theo mau cho Cong an cap xa noi thuan lgi. Truong hop vi
1y do bat kha khang, thoi han ndp hoac guri don bao mét ¢co
thé dai hon nhung trong don phai giai thich cu thé Iy do.

Can cur phap ly caa
thu tuc hanh chinh

- Luat xuét canh, nhap canh ctia céng dan Viét Nam (Luét
s0: 49/2019/QH14, ngay 22/11/2019)

- Nghi dinh s 76/2020/ND-CP  ngay 01/7/2020 cua
Chinh phu quy dinh chi ti€t doi tuong, trinh tu, thu tuc,

tham quyén cap, thu hoi, huy gid tri so dung gidy thong
hanh.
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Thu tuc

Trinh bao mét H¢ chiéu phé thong tai Cong an xi

Trinh ty thuce hién

- Buodce 1:

+ Chuén bi hd so day du theo quy dinh; truc tiép ndp ho so
tai Cong an cap xa noi thuan loi.

+ Khi dén nop hd so phai xuat trinh CMND hodc Thé
CCCD con gia tri st dung dé kiém tra, doi chiéu.

- Budc 2: Can b0 tiép nhan kiém tra tinh phap ly va ndi
dung ho so:

+ Néu hd so hop 18, day du thi tiép nhan.

+ Néu hd 50 chua day du, hop 1é thi hudng dan cong dan
hoan chinh ho so theo quy dinh.

- Buéc 3: Nhan két qua

Nguodi gt don truc tiép nhan thong bdo veé viée da tiép
nhan don trinh bdo mat hd chiéu tai tru s¢ Cong an cap xa.

Cach thire thuc hién

- Nop truc tiép tai tru s& Cong an cap xA.
- Nop ho so qua dich vu buu chinh.

- Nop hd so truc tuyén qua Cong dich vu cong quéc gia
hoac Cong dich vu cong Bo Cong an.

- Thoi gian tiép nhan ho so, tra két qua: Gio hanh chinh cia
cac ngay tu thr 2 dén thtr 6 hang tuan (tror ngay nghi 1€,
tet).

Thanh phan, sb
lwgng ho so

a) Thanh phan hé so

- 01 don trinh bao mat ho chiéu (mau TKO5 ban hanh kém
theo Thong tu sé 73/2021/TT-BCA ngay 29/06/2021 cua
Bo Cong an). Ddi voi tré em dudi 14 tudi, ngudi mat ning
lgyc hanh vi dan sy, nguoi ¢6 kho khan trong nhan thirc va
lam cht hanh vi bi mat h¢ chiéu thi don trinh béo do cha,
me hodc nguoi dai dién hop phap khai va ky thay.

- Gidy to ching minh 13 cha, me hodc nguoi dai dién hop
phap d6i voi truong hop trinh bao mat ho chiéu cho tré em
dudi 14 tudi, nguoi mat nang luc hanh vi dan sy, ngudi co
kho khan trong nhén thure, lam cha hanh vi.

b) S6 lugng ho so | 01 (mot) bd hd so
Thoi han gidi quyét | 01 ngdy lam viéc ké tir khi nhén don trinh bdo mét ho chiéu

phd thong, Cong an cap huyén thong bao bang vin ban cho




4

ngudi gui don va Cuc Q uan Iy xudt nhap canh; trong thoi
han 01 ngay 1am viéc ké tir ngay nhan duoc thong bao cua
Cong an cap x3, Cuc Quan 1y xudt nhap canh thyc hién hay
gia tri ho chiéu va thong bao vé viéc giai quyét don trinh
bao mat ho chiéu cho ngudi giri don.

Poi twong thuwe hién
thu tuc hanh chinh

Cong dan Viét Nam bi mat ho chiéu phd thong dang &
trong nudc.

Co quan thuc hién
tha tuc hanh chinh

Cong an cap xa

Két qua thuc hién
thu tuc hanh chinh

Thong bao ciia Cong an cip xi vé viée di tiép nhan don
bao mat ho chiéu (miu VBO1 ban hanh kém theo Thong tu
s& 73/2021/TT-BCA ngiy 29/6/2021 ctua Bo Cong an);
thong bao ctia Cuc Quan 1y xuit nhap canh vé viéc giai
quyét don trinh bao mét ho chiéu (mau VB03/73) ban hanh
kém theo Théng tu sd 15/2022/TT-BCA ngay 06/04/2022
cua Bo Cong an.

Phi, I¢ phi

Khong

Tén miu don, miu
to’ khai

Mau TKO5: Pon trinh bao még ho chiéu phd thong ban
hanh kém theo Thong tu s6 73/2021/TT-BCA ngay
29/6/2021 cua B§ Cong an.

Yéu cau, diéu Kién
thuc hién thu tuc
hanh chinh

Trong thoi han 48 gio ké tir khi phat hién ho chiéu bj mat,
nguoi bi mat ho chiéu truc tiép ndp don trinh bao méat ho
chiéu theo méau cho Cong an cdp x3 noi thuan loi. Trudng
hop vi 1y do bat kha khang, thoi han nop hodc giri don bao
mat c6 thé dai hon nhung trong don phai giai thich cy thé ly
do.

Can cw phap ly cua
thu tuc hanh chinh

- Luat xuét canh, nhap canh ctia céng dan Viét Nam (Luét
s0: 49/2019/QH14, ngay 22/11/2019)

- Théng tu sb 73/2021/TT-BCA ngay 29/6/2021 cua B
Cong an quy dinh vé mau ho chiéu, gidy thong hanh va cac

bleu mau lién quan (da duoc sira d6i, bo sung tai Thong tu
s6 15/2022/TT-BCA ngay 06/04/2022 ctia B Cong an).




Thu tuc

Khai bao tam tru cho ngwoi nwéc ngoai tai Viét Nam
qua trang thong tin dién tir

Trinh ty thuce hién

- Budc 1: Nguoi KBTT truy cép Trang thong tin dién tir vé
khai bao tam tra tai dia chi:
https://hatinh.xuatnhapcanh.gov.vn

- Budc 2: Cung cép céc thong tin vé tén, loai hinh, dia chi,
sO dién thoai, email ciia co s& luu tr; ho tén, ngay thang
nam sinh, s6 dién thoai, so6 CMND hodc thé CCCD hoic
HC (Chi thuc hién lan dau)

- Bu6c 3: Pang nhip vao Trang thong tin dién tir bang tai
khoan va mat khau da duoc cap

- Budc 4: Thyc hién nhap va kiém tra thong tin khai bao vé
NNN hodc chuyén tdp tin nhap dinh kém theo mau duogc
dang tai trén Trang thong tin dién tur.

- Budc 5: An nit "Luu thong tin" va kiém tra thong tin hé
théng. Néu hé théng xac nhan d3 tiép nhan thi hoan thanh;
néu hé thong chua tiép nhan thi thyc hién theo B2

- Budc 6: Cong an cip xd xac nhan thong tin khai bao tam
tri ngudi nudc ngodi do to chic, ca nhan thuc hién khai
bao trén trang thong tin dién tir

Cach thirc thuc hién

- Thyc hién qua mang Internet, hién thi trén Trang thong tin
dién tir

- Thoi gian tiép nhan ho so, tra két qua: 24 gio/07 ngay.

Thanh phan, sb
lwgng ho so

a) Thanh phén hé so

Thue hién khai bao theo céc trudng thong tin duoc yéu cau
trén Trang thong tin dién tir hodc khai bao theo mau duoc
dang tai trén Trang thong tin dién ti, gém cac thong tin: Ho
tén, gidi tinh, ngay thang nam sinh, quoc tich, s0 ho chiéu
hodc gidy to ¢ gia tri thay ho chiéu, thoi gian du kién tam
tril cua ngudi nudc ngoai.

b) Sé lwong h o so T}llIC hién trén Trang thong tin dién tr Quan 1y xuét nhap
canh
Théi han gii quyét 24 gid/07 ngay

Poi twong thuc hién
thu tuc hanh chinh

Céc t0 chtrc, ca nhan gdm:
+ Co s6 luu tra 1a khach san.

+ D461 vai cac co so luu tra khic; nguoi nudce ngoai cu tri
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tai Viét Nam; nguoi dimg tén trong hop dong mua/thué nha
cho ngudi nude ngoai luu trd dai han khuyén khich thuc
hién qua Trang thong tin di¢n tu.

Co quan thuc hién
thu tuc hanh chinh

Cong an cap xa

Két qua thuwc hién
thu tuc hanh chinh

Cong an cip xa, huyén hodc Phong Quan 1y xuat nhap
canh x4c nhan thong tin khai b4o tam tri ngudi nudc ngoai
do t6 churc, cd nhan thuc hién khai bao trén trang thong tin
dién tur

Phi, ¢ phi

Khong

Tén miu don, miu
to’ khai

Mau théng tin KBTT duoc ding tai trén Trang thong tin
dién ti, dia chi: https://hatinh.xuatnhapcanh.gov.vn

Yéu cau, diéu kién
thuc hién thu tuc
hanh chinh

Thuc hién khai bao ngay khi ngudi nude ngoai dén dang ky
tam tru.

Can cw phap ly cua
thu tuc hanh chinh

- Luat Nhap canh, Xuét canh, qua 9énh, cu tri cua nguoi
nudc ngoai tai Viét Nam (Luét s6 47/2014/QHI13, ngay
16/6/2014).
- Luat sura d6i, bo sung mot sd diéu cta Luat Nhap canh,
xuat canh, qua canh, cu tri cua nguoi nudc ngoai tai Viét
Nam (Luat s6 51/2019/QH14, ngay 22/11/2019)

- Thong tu s6 53/2016/TT-BCA ngay 28/12/2016 cua Bo
Cong an quy dinh cach thuc thuc hién khai bao, ti€p nhan
thong tin tam tra cua ngudi nudce ngoai tai Viét Nam.
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Thu tuc

Khai bao tam tru cho nguwéi nwéc ngoai tai Viét Nam
bang phiéu khai bao tam tru

Trinh tyu thuce hién

- Budc 1: Nguoi khai bao tam tra tiép nhan thong tin tam
tril cua ngudi nudc ngoai.

- Budc 2: Khai, nép Phiéu khai bao tam tra cho truc ban
Cong an xa, phuong, thi trAn hodc don, tram Cong an (sau
day goi chung 1a Coéng an cép xi) noi co co sd luu tra
(Phiéu khai bao tam tra c¢6 thé giri trude qua fax hodc thong
bao thong tin qua dién thoai dén Truc ban Cong an cap x3).

- Budc 3: Cong an cap xa tiép nhan hd so kiém tra tinh
phap 1y va ndi dung ho so:

+ Néu néi dung Phiéu khai bdo tam tra cho nguoi nudc
ngoai ghi day du thi tiép nhap, thuc hién xac nhén theo quy
dinh;

+ Néu ndi dung Phiéu khai bao tam tra cho ngudi nudc
ngoai chua ghi day du thi yéu cau nguoi khai bao tam tra
stra o1, bo sung.

- Budc 4: Nguoi khai bao tam tra nhan lai ngay Phiéu khai
bao tam tri da c6 x4ac nhan cuia Cong an cap xa.

Cach thire thuce hién

Nop truc tiép tai tru s& Cong an cép xa.

Thanh phan, sb

lwong hd so

a) Thanh phan hé so

01 Phiéu khai bao tam trd cho ngudi nudc ngoai (miu
NA17).

b) S6 lwong hé so

01 (mot) bd

Thoi han giai quyét

Poi twong thwe hién
thua tuc hanh chinh

Nguoi khai bao tam tra theo quy dinh tai Piéu 3, Thong tu
sO 53/2016/TT-BCA ngay 28/12/2016 cia Bo truong Bo
Cong an quy dinh cach thuc thyc hién khai béo, tiép nhan
thong tin tam tri cia ngudi nudc ngoai tai Viét Nam.

Co quan thuc hién
thua tuc hanh chinh

Cong an cap xa.

Két qua thuc hién
thu tuc hanh chinh

Phiéu khai bao tam tra duoc co quan Cong an xac nhan va
cac thong tin khai bao tam trtt da dugc ti€ép nhan ghi vao so6
truc ban cua Cong an cap xa.

Phi, I¢ phi:

Khong

Tén mau don, mau

Phiéu khai bao tam tra cho nguoi nudc ngoai (mau NA17
ban hanh kém theo Thong tu s6 04/2015/TT-BCA, ngay
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to’ khai

05/01/2015 cua B§ Cong an).

Yéu chu, diéu kién
thwe hién thu tuc
hanh chinh

Nguoi khai béo tam tra ndp Phiéu khai bao tam trt trong
thdi han 12 gio, ddi voi dia ban ving sdu, ving xa trong
thoi han 14 24 gio ké tir khi nguoi nudc ngoai dén dang ky
tam tru.

Can cwr phap ly cua
thu tuc hanh chinh

+ Luat Nhap canh, xudt canh, qua 9énh, cu tri cia nguoi
nudc ngoai tai Viét Nam (Luat so 47/2014/QHI13, ngay
16/6/2014).

+ Thong tu s6 53/2016/TT-BCA ngay 28/12/2016 cua Bo
Cong an quy dinh cach thuc thuc hién khai bao, ti€p nhan
thong tin tam tru cua ngudi nudc ngoai tai Viét Nam.

+ Thong tu s 04/2015/TT-BCA, ngay 05/01/2015 cua Bo
Cong an quy dinh mau gidy to lién quan dén viéc nhap
canh, xuit canh, qua canh, cu tri ctia nguoi nudc ngoai tai
Viét Nam.




